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DATA  AND  INFORMATION 
 
Data is a general term for numbers, characters and symbols which are accepted and 
processed by a computer system. 
 
But, what is the difference between data and information? 
 

1 8 3 8 0 B L B R M 0 
 
This is a meaningless collection of characters until two additional pieces of information is 
given: 
 
1. STRUCTURE  
 How is the data broken down into separate components. 
 
 
2. CONTEXT 
 The topic of theme that the data refers to. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INFORMATION  =  MEANINGFUL  DATA 
 

INFORMATION  (FOR PEOPLE)  =  DATA  (FOR COMPUTERS)  WITH 
                        STRUCTURE 
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CODING  OF  INFORMATION 
 
 
There are two main reasons why data is coded: 
 
�� To make the entry of data easier, quicker, faster 
�

� To save space when it comes to being stored or displayed 
 
These two points will, hopefully, make the collection and entry of data more accurate and 
successful. 
 
Common examples: 
 
� To indicate a disk drive on your PC 
 
 A = floppy disk drive 
 C = hard drive 
 D = CD-ROM drive 
 
� Distinguish between men and women 
 
 M = male 
 F = female 
 
� Currency 
 
 $ = dollars 
 £ = pounds sterling 
 ¥ = Japanese yen 
 
The coding of data can also invove providing a structure for people so that data is entered 
in a particular way. 
 
Common examples: 
 
�� Names 
 

These are called ‘toothed boxes’ 
 
  
� Date 
 
  
 
 

               

Day Month Year  
      


